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APPLICATION FOR PERMIT FOR PUBLIC CHARITABLE COLLECTION

CIVIC GOVERNMENT (SCOTLAND) ACT 1982 (SECTION 119)

I hereby apply for a permit in terms of Section 119(1) and (3) of the Civic Government (Scotland) Act 1982 authorising me to organise the Public Charitable Collection, details of which are given below.  I understand that any permit will be given in terms of and subject to the Public Charitable Collections (Scotland) Regulations 1984 and I will comply with the terms of those Regulations and any Conditions on the permit.

Date:      



Signature:      







Please complete in BLOCK LETTERS


Name of Signatory:      







Address of Signatory:      







     









     









Please state Applicant, Agent or Organiser


     








EACH QUESTION MUST BE ANSWERED IN BLOCK CAPITALS (and preferably in black ink)

	1.
Name of Charity:


	     

	2.
(a) Surname of Applicant or Organiser:


	     

	
(b) Christian or  Forenames:


	     

	
(c) Address of Applicant:


	     
     
     


	(d)
Date of Birth:


	     

	(e)
Office Hours Telephone Number:


	     

	Question 3 only to be completed where the applicant will act through an agent

	3.
(a) Surname of Agent or Organiser:


 
	     

	
(b) Christian or Forenames:


	     

	
(c) Address:


	     
     
     

	
(d) Date of Birth:


	     

	
(e) Office Hours Telephone Number:


	     

	(e) Email:
	     



	4. 
Where is collection to take place


(advise whether all of Inverclyde District or, if not, identify part of Inverclyde - eg, Gourock, Greenock, etc)?


	     

	5.
Over which period is it proposed to hold collection?


	     

	6.
How is it proposed to promote the collection?


tick as appropriate
	House to House
 FORMCHECKBOX 

Street
 FORMCHECKBOX 

Both
 FORMCHECKBOX 



	7.
Please state full particulars of charitable purposes to which proceeds of collection are to be applied


	     

	8.
How is collection to be carried out?
	Closed Receptacles
 FORMCHECKBOX 

Envelopes
 FORMCHECKBOX 

Both
 FORMCHECKBOX 



	9.
(a) Approximately how many collectors will be used?
	     

	
(b) What will be shown on collectors’ badge?


	     

	10.
Is it proposed that remuneration should be paid to?
	Collectors
 FORMCHECKBOX 

Others Persons
 FORMCHECKBOX 



	11.
What is the estimated proportion or amount of the proceeds of the collection to be applied for the charity?
	     

	12.
Has the applicant been convicted of any crime or offence?
	 FORMCHECKBOX 
  YES
 FORMCHECKBOX 
  NO

Delete as appropriate



	
If so, subject to the provisions of the Rehabilitation of Offenders Act 1974, give details:


	     

	13.
Has the applicant or, to the knowledge of the applicant, anyone associated with the promotion of the collection been refused a permit or order under the Act or had a permit or order revoked?  If so, give particulars including name of the local authority and date of refusal or revocation?
	     


Inverclyde Council is obliged to comply with current data protection laws and will use this information for the purposes of the Civic Government (Scotland) Act 1982 and related purposes.

Further information can be found at www.inverclyde.gov.uk/privacy

	Date Received
	
	Fee Paid
	

	
	
	
	



INVERCLYDE COUNCIL

CIVIC GOVERNMENT (SCOTLAND) ACT 1982

PUBLIC CHARITABLE COLLECTION RETURN

to be made in terms of condition contained in permit

Please read Notes for Guidance before completing the Return.

(PLEASE COMPLETE IN BLOCK CAPITALS)

	NAME AND ADDRESS OF ORGANISER


	

	AMOUNT COLLECTED IN THE COLLECTION
	

	ANY OTHER AMOUNT ATTRIBUTABLE TO THE COLLECTION
	

	TOTAL EXPENSES INCURRED IN CONNECTION WITH THE COLLECTION
	

	NAME OF FUND(S) OR ORGANISATION(S) AND RESPECTIVE AMOUNT(S)
	


I certify, in relation to the collection(s) undertaken by me on behalf of (See Note 1) ..............

.......................................................................................................  on (See Note 2) ..............

........................................................................................................................................ that;

(i)
I have complied with the requirements of Regulations 4 and 10 of the Public Charitable Collections (Scotland) Regulations 1984 dealing with the issuing and opening of envelopes and collecting boxes and the recording of their contents.

(ii)
The above accounts are a true account of the expenses and proceeds of the collection(s) and the payment of the net proceeds of the collections) to the named beneficiaries.

Date  .............................................
Signed .........................................................................






(ORGANISER)

(See Note 3)

I/We have examined the above accounts of the collection(s) undertaken on behalf of ............................................................. on ........................................................... and have obtained all the information and explanations which I/We consider necessary.

In my/our opinion:-

(i)
The organiser and his agents have complied with the requirements of regulations 4 and 10 of the Public Charitable Collection (Scotland) Regulations 1984 dealing with the issuing and opening of envelopes and collection boxes and recording their contents;

(ii)
The above accounts fairly present the recorded expenses and proceeds of the collection(s) and the payment of the net proceeds of the collection(s) to the named beneficiaries.

Date  .............................................
Signed .........................................................................

(PLEASE COMPLETE IN BLOCK CAPITALS)

(See Note 3)



Name
................................................................






Address  .............................................................






............................................................................






............................................................................






Qualifications ......................................................






............................................................................
NOTES FOR GUIDANCE

1.
In the appropriate spaces mark the name(s) of the fund(s) or organisation(s) which have benefited from the collection(s).

2.
Insert the date(s) upon which the collection(s) were carried out.

3.
It is the duty of the organiser on receiving permission to organise a collection (where he is not an exempted promoter) to appoint an independent responsible person or a qualified accountant to act as auditor of the collection.  A qualified accountant means a member of, or a firm, all of the partners of which are members of one of the following bodies.


The institute of Chartered Accountants of Scotland, 


or of England and Wales,


or in Ireland, 


or the Association of Certified Accountants.


The qualifications of the person signing the audit should be stated.

ANNEX TO CIRCULAR No M2/1991

PRINCIPAL PROVISIONS OF THE PUBLIC CHARITABLE COLLECTIONS (SCOTLAND) REGULATIONS 1984 AND 1988

The Regulations apply to public charitable collections which may be either street or house-to-house collections.  They do not apply to collections taken in the course of a public meeting or which take place by means of unattended fixed receptacles in a public place.

Such collections may be organised by persons who have been granted permission to do so by a council or who have been exempted from the need to seek such permission by the Scottish Ministers.

Regulations 2 to 5 of the 1984 Regulations make provisions for ensuring that public charitable collections are properly supervised and do not cause a nuisance and that collecting is carried out only by fit and proper persons aged 14 or over for a street collection and 16 or over for a house-to-house collection.

Regulation 6 provides that collectors must carry a badge identifying the funds or organisations and a certificate signed by the organiser of the collection or his agent bearing the name and address of the collector.

Regulation 7 provides that collectors must make use only of collecting boxes or envelopes marked with the name of the charity for which they are collecting.  A 'collecting box' is defined in Regulation 1(2) as meaning a box or similar receptacle which is securely closed and sealed so as to prevent it from being opened without the seal being broken.

Regulation 8 provides that collectors shall not cause a nuisance and Regulations 9 and 10 (the latter as amended by the 1988 Regulations) provide for the return of certificates of authority and of collecting boxes and envelopes, for the opening of boxes and envelopes and for the keeping of records.

Regulation 11 (as amended by the 1988 Regulations) and Regulation 12 set out the requirements for submission of accounts by organisers of individual collections and exempted promoters respectively.

Regulation 13 makes provision for the publication of a summary of accounts.

Regulation 14 details the penalties exigible in respect of offences under the Regulations.

The Public Charitable Collections (Scotland) Amendment Regulations 1988 provide for the exemption of banks from the requirement to record the contents of individuals' collecting boxes when opening and counting their contents on behalf of the organisers of public charitable collections.

Copies of the 1984 and 1988 Regulations are obtainable from HM Stationery Office.

SECTION 1:	APPLICATION FORM TO BE COMPLETED AND SUBMITTED TO


	Customer Services, Inverclyde Council, Municipal Buildings, Greenock PA15 1LY





SECTION 2:	PLEASE RETAIN THIS SECTION AND COMPLETE 28 DAYS AFTER DATE OF


	PUBLIC CHARITABLE COLLECTION


	Return completed form to Legal & Property Services, Licensing Section,


	Inverclyde Council, Municipal Buildings, Greenock PA15 1LX
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