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This form is prescribed by Regulation 3(1)(a) of the Small Society Lotteries
(Registration of Non-Commercial Societies) Regulations 2007
APPLICATION FORM FOR REGISTRATION OF NON-COMMERCIAL SOCIETY

If you are completing this form by hand, please write legibly in block capitals using ink.

	To:

Customer Services

Inverclyde Council

Municipal Buildings

Greenock

PA15 1LY

01475 717171
	Date Received
Amount Paid

Receipt No.




	SECTION A - Details of society applying for registration


	1.
	Name of society
	

	2.
	Address (including postcode) of office or head office of society
	

	3.
	Telephone number of society
	

	4.
	Please state the purpose(s) for which the society is established and conducted
	

	5.
	If the society is a registered charity, please give the society’s unique charity registration number
	

	6.
	Has the society held an operating licence under the Gambling Act 2005 in the period of five years ending with the date of this application
	Yes
No



	7.
	If the answer to question 6 is “Yes”, has the operating licence been revoked in the period of five years ending with the date of this application?
	Yes
No


	8.
	If the answer to question 7 is “Yes”, please state the reasons for revocation and enclose a coy of the notice of revocation if one is available
	

	9.
	Has the society applied for and been refused an operating licence in the period of five years ending with the date of this application?
	Yes
No



	SECTION B - General Information about person applying on behalf of society


	10.
	Full Name

	11.
	Date of Birth

	12.
	Capacity

	13.
	Home Address (including postcode)

	14.
	Daytime telephone number


	SECTION C - Contact details for correspondence associated with this application


	15.
	Please tick one box as appropriate to indicate address for correspondence in relation to this application
	Address in section A
Address in section B
Address below


	
	Address (including postcode)
	

	
	Telephone number
	

	
	Email address (if the applicant is happy for correspondence in relation to this application to be sent via email)
	


	SECTION D - Declaration


	16.
	Please complete the following declaration and checklist:

	
	[full name]

	(a)
	MAKE THIS APPLICATION ON BEHALF OF THE SOCIETY REFERRED TO IN Section A and have authority to act on behalf of that society.



	(b)
	Enclose payment of the registration fee of £40.


	(c)
	Confirm that, to the best of my knowledge, the information contained in this application is true.  I understand that it is an offence under Section 342 of the Gambling Act 2005 to give information which is false or misleading in, or in relation to, this application.



	Signature:
……………………………………………………………………………
Date:
………………………..
Capacity:
………………………..


	Note to societies applying for registration

The application will be refused if in the period of five years ending with the date of the application:

	(a)
	An operating licence held by the society has been revoked under section 119(1) of the Gambling Act 2005, or

	(b)
	An application for an operating licence made by the society has been refused.



	The application may be refused if the local authority think that:

	(a)
	The society is not a non-commercial society,

	(b)
	A person who will or may be connected with the promotion of the lottery has been convicted of a relevant offence, or

	(c)
	Information provided in or with the application is false or misleading


The Licensing Board is obliged to comply with current data protection laws and will use this information for the purposes of the Gambling Act 2005 and related purposes.

Further information can be found at www.inverclyde.gov.uk/lb_privacy
INVERCLYDE LICENSING BOARD

GAMBLING ACT 2005

SMALL SOCIETY LOTTERIES

GUIDANCE NOTES
Society lotteries are those promoted on behalf of a Society which is established and conducted:

· for charitable purposes;

· for the purpose of enabling participation in, or supporting of, sport, athletics or a cultural activity; or

· for any other non-commercial purpose other than that of private gain.

It is not permissible to establish a Society whose sole purpose is to facilitate lotteries - it must have some other purpose.

The promoting Society of a small Society lottery must, throughout the period during which the lottery is promoted, be registered with the Licensing Board for the area in which the principal premises of the Society are situated.

The total value of tickets to be put on sale per single lottery must be £20,000 or less, or the aggregate value of tickets to be put on sale for all their lotteries in a calendar year must not exceed £250,000.  If the operator plans to exceed either of these values then they will be classed as a large lottery operator, and must be licensed with the Gambling Commission.

The Registration Fee is £40 and the Annual Fee is £20.

Lottery Requirements

· at least 20% of the proceeds of the lottery must be applied to a purpose for which the Society is conducted;

· prizes must not exceed £25,000 (whether in money, money’s worth, or partly the one and partly the other);

· the arrangements for a small Society lottery may include a rollover only if each other lottery which may be affected by the rollover is a small Society lottery promoted by or on behalf of the same Society (and subject to the terms of the preceding paragraph).

Lottery Tickets

Lotteries may involve the issuing of physical or virtual tickets to participants (a virtual ticket being non-physical, for example in the form of an email or text message).  The purchaser of a small Society lottery ticket must receive a document which identifies:

· the name of the promoting Society;

· the price of the ticket (must be the same for all tickets);

· the name and address of the member of the Society who is designated as having responsibility at the Society for promoting small lotteries, or (if there is one) the external lottery manager; and

· either the date of the draw, or enables the date to be determined.

However, the requirement to provide this information can be satisfied if the participant can retain the message electronically or print.

Lottery tickets may only be sold by persons over the age of 16 to persons over the age of 16.

· tickets should not be sold in a street, where street includes any bridge, road, lane, footway, subway, square, court or passage (including passages through enclosed premises such as shopping malls); and

· tickets may, however, be sold from a kiosk, in a shop or door-to-door.

Prizes

Prizes awarded in small Society lotteries can be either cash or non-monetary.

Returns - what information has to be supplied?

The promoting Society of a small Society lottery must send to the Licensing Board the following information:

· the arrangements for the lottery - specifically the date on which tickets were available for sale or supply, the dates of any draw and the value of prizes, including any donated prizes and any rollover;

· the proceeds of the lottery

· the amounts deducted by the promoters of the lottery in providing prizes, including prizes in accordance with any rollovers; the amounts deducted by the promoters of the lottery in respect of costs incurred n organising the lottery;

· whether any expenses incurred in connection with the lottery were not paid for by deduction from the proceeds and , if so, the amount of expenses and the sources from which they were paid; and

· the amount applied to the purpose for which the promoting Society is conducted (this must be at least 20% of the proceeds).

The return must be:

· sent to the Licensing Board no later than three months after the date of the lottery draw, or in the case of instant lotteries (scratch cards) within three months of the last date on which tickets were on sale; and

· signed (electronic signatures are acceptable if the return is sent electronically) by two members of the Society, who must be aged 18 or older, are appointed for the purpose in writing by the Society or, if it has one, its governing body, and accompanied by a copy of their letter or letters of appointment.

The Licensing Board is required to retain returns for a minimum period of three years from the date of the lottery draw.  The return will also be made available for inspection by the general public for a minimum period of 18 months following the date of the lottery draw.

A return may be submitted either electronically or manually.

Further Information

For further information and assistance please contact 

Customer Services

Inverclyde Council

Municipal Buildings

Greenock

PA15 1LY

01475 717171
INVERCLYDE LICENSING BOARD

GAMBLING ACT 2005

SMALL SOCIETY LOTTERY RETURN
	1.
	Name of Society on behalf of which lottery is promoted
	

	2.
	Address (including postcode) of office or head office of Society
	

	3.
	Name, address and capacity of person applying on behalf of the Society
	

	4.
	Dates on which tickets were available for sale or supply
	

	5.
	Date of draw
	

	6.
	Value of prizes (including any donated prizes and any rollover)
	

	7.
	Total proceeds of lottery
	

	8.
	Amount deducted in respect of prizes
	

	9.
	Amount deducted in respect of costs
	

	10.
	Provide details of the particular purpose or purposes to which the proceeds of the lottery were applied and the total amount applied for that purpose or each of those purposes
	

	11
	Were any expenses of the lottery met otherwise than out of proceeds of the lottery?
	Yes

No

	12
	If you have answered “Yes” above, please state the amount of the expenses, and the source of any sums used to meet them (names, addresses and telephone numbers should be provided)
	

	Date:
	

	Signature of person applying on behalf of the Society:
	

	We, ____________________________________________________________________________ 
being two members of the Society who are aged 18 years or over, and appointed in writing by the Society or its governing body, in accordance with the letter(s) attached hereto*, certify that the foregoing is a correct return.


	Please send the return to:-
Depute Clerk to the Licensing Board, Municipal Buildings, Greenock PA15 1LX.

The return must be submitted to the Council no later than 3 months after the date of the lottery draw.

Any person who fails to send a return in accordance with the provisions of the Gambling Act 2005 Schedule 11 - Part 4, or who knowingly enters false information in the return or certifies the return knowing that it contains false information shall be guilty of an offence.

*Please provide a copy of your letter(s) of appointment.
The Licensing Board is obliged to comply with current data protection laws and will use this information for the purposes of the Gambling Act 2005 and related purposes.  Further information can be found at www.inverclyde.gov.uk/lb_privacy
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