Protection of Vulnerable Groups (PVG) Scheme and Disclosure – Payment Mandate
Name




______________________

National Insurance Number
______________________

Payroll Reference number 
______________________ 
(To be completed by HR)
I hereby authorise Payroll Services to deduct: 
1.  □

£59.00 to cover my PVG (Full) Cost
In addition to your post being in regulated work, we carry out a security check for ICT as you require access to the Public Service Network (PSN). Your post requires membership of the full PVG scheme which provides the information we would obtain from a Basic Disclosure, however, as this is not part of the prescribed purpose of your post we are not able to use your PVG membership to verify your Criminal Record (for unspent convictions only) without your approval for PSN purposes. If you’re happy for us to use your PVG scheme for this purpose, you do not need to do anything. If you would rather we don’t use your PVG for this purpose, please tick box 1 and 3. You will then be asked to complete a basic disclosure as well as a PVG and an additional cost of £25 will be required.

2.  □

£18.00 to cover my PVG (Update) Cost 

3.  □

£25.00 to cover my Basic or Standard Disclosure costs
I wish this to be deducted:
□
Over one/next available pay
□
Over next three available pays

Signature……………………………..

Date……………………………
For HR/Payroll Use only

Deduction code 669
Budget code for deductions to be charged to 95364 000 80068
Data Protection: Inverclyde Council is obliged to comply with current Data Protection Laws and will use this information for the purposes of processing your personal information for the performance of a contract with you and related purposes. 

Further information can be found at www.inverclyde.gov.uk/privacy 


