Inverclyde Council - Building Standards Marquee/Inflatable structure Event Check List
This checklist is aimed at assisting you to provide the level of information that will allow Building Standards to assess as smoothly as possible the safety of the marquees, gazebos, inflatable structures or raised structures that you propose to use at your event. Whilst there is less concern regarding smaller gazebos and marquees (less than 3m square) and no detailed information for these other than their location is required, you should still consider the risk of these blowing away in wind, their flammability and related to this, their proximity to each other.
You should note that the issues highlighted are in fact only some of those that you should be considering for the event as a whole, and have to some extent been simplified. There may be cases where you may be asked for additional information that is not referred to here, due to the characteristics of your event. For more guidance you should refer to the following website and publications:

· The Health and Safety Executive Website - Guidance on running events safely (http://www.hse.gov.uk/event-safety/ )

· The Purple Guide website (http://www.thepurpleguide.co.uk/ ) - provides online access to The Purple Guide to Health, Safety and Welfare at Music and Other Events 2014 which supersedes the previous guide  (HSG195 by the Health and Safety Executive, first published in 1993 and revised in 1999) 
· Event Scotland website - Event Management: A Practical Guide (http://www.eventscotland.org/resources/event-management-a-practical-guide/ )
· Temporary demountable structures. Guidance on procurement, design and use. (Third Edition) (2007). Published by I.Struct.E
· Fire safety risk assessment: Open air events and venues. Published by the Department for Communities and Local Government
Section 1 of the checklist summarises the key information required, whilst Sections 2 to 4 cover in more detail the level of information we are looking for within this key information. Please note that there is a separate application form and guidance related to any raised structures with a floor more than 600mm above ground level (in this context, "raised structure" means a platform, stand, staging or other similar structure which provides seating or standing accommodation.).
	Issue / Requirement
	Addressed?
	Please provide any comments to clarify how this issue has been/will be addressed

	
	Yes
	No
	

	1
	Provide plans to a scale and supporting information to accompany the application, as below (further details on content throughout checklist under Sections 2-4):
	
	
	

	
	A site location plan (Scale no greater than 1: 2500).


	
	
	

	
	A Site Plan (Scale no greater than 1:1250), identifying marquees, stages etc.

	
	
	

	
	Marquee plan for each type (Scale no greater than 1:200).


	
	
	

	
	Any relevant calculations.


	
	
	

	
	Any relevant flammability certification for marquees/inflatables and linings.

	
	
	

	
	Details of The Wind Management Plan (actions required at what winds speeds, and how this is to managed prior to and during the event)


	
	
	

	
	Evidence of Public Liability Insurance from marquee erecting company event organizer. 

	
	
	

	
	An application under The Civic Government (Scotland) Act 1982, Section 89 with relevant accompanying information (see separate guidance) for any raised structures with a floor more than 600mm above ground level. In this context, "raised structure" means a platform, stand, staging or other similar structure which provides seating or standing accommodation.
	
	
	

	2
	The  Site Location plan to indicate:
	
	
	

	
	Suitable access for emergency vehicles.


	
	
	

	
	Safe pedestrian and vehicle exits from site.


	
	
	

	
	Access to fire hydrants or other water supplies.


	
	
	

	3
	The Site Plan to indicate:
	
	
	

	
	The location of the structures in relation to the surrounding amenities and buildings.


	
	
	

	
	Existing and proposed car parks and any public roads.


	
	
	

	
	Demonstrate site large enough to allow safe spacing of marquees etc.


	
	
	

	
	Uniquely identify the marquees, inflatables or raised structures.


	
	
	

	
	Suitable access for emergency vehicles.


	
	
	

	
	Access to fire hydrants or other water supplies.


	
	
	

	
	Safe pedestrian and vehicle exits from site.


	
	
	

	
	Any slopes that may affect structures or circulation routes.


	
	
	

	
	Confirm the location of underground or overhead electrical services has been/will be checked and assessed to avoid electrical shock.
	
	
	

	
	Specify what level of provision is to be made relative to Toilet facilities generally and indicate locations.


	
	
	

	
	Specify what level of provision is to be made relative to Toilet facilities and Access for disabled people and indicate locations.


	
	
	

	
	Indicate the location of any electrical generators and associated fuel storage relative to marquees

	
	
	

	4
	The Marquee Plans to indicate:
	
	
	

	
	Detail the principal dimensions of the marquees.


	
	
	

	
	Confirm if the marquee/structure is a ‘Small Marquee’ – complying with the PTA/MUTA Code of Practice and either a traditional pole/guy roped tent of a single span less than 12m or a framed marquee of span less than 9m.

If not (i.e. larger spans or air supported) justification calculations or test certification must be submitted along with drawings.


	
	
	

	
	Provide details /specification of:

· If guy ropes are fitted for stability or holding down, are they secured with suitable stakes or weights?
· Magnitude and type of weights if located on hard standing 

· Whether the marquee can be fully closed in high winds or when not in use.
· Highlight that all main and wall guy ropes are to be checked before use


	
	
	

	
	Specify how fire retardancy of marquee is achieved and provide certification demonstrating conformity to Test 2 of BS5438, Annex A of BS7157 or BS7837.

	
	
	

	
	Confirm the proposed occupancy capacity. The occupant capacity of a venue is calculated by dividing the total floor area by the relevant occupancy load factor of 0.5 (or 1.0 if occupants are seated at tables and chairs). 
Where numbers in the marquee are controlled by invite or ticketing, the actual number may be used.
	
	
	

	
	Detail the location and number of exits from the marquee in accordance with guidance, including:

· Escape routes should be positioned to ensure that the maximum travel distance a person has to travel from any point within the structure to an exit is not more than 15m where there is only one available direction of travel. Where there is more than one available direction of travel available the maximum travel distance is 32m. Indicate on the drawing escape travel distances that are in accordance with this guidance.
· If spectator seating is provided, indicate proposed layout and escape routes. Also indicate if fixed together.
· Specify that all marquees with an occupancy of 60 or more have two or more fire exits

· Specify that all marquees with an occupancy of 600 or more have three or more fire exits

· Specify fire exit widths. Ignoring the largest fire exit where there is more than one, the total unobstructed width of escape routes must not be less than (5.3 x occupant capacity)mm with a minimum unobstructed width of an individual escape door, based on the numbers using that door, as follows  :

<100 persons 800mm

101-225 persons 1100mm

>225 persons (5.3 x occupant capacity)-150mm
· Specify that all fire exits are evenly distributed around the marquee (minimum 45º angle of separation from any point in marquee)

· Specify that all fire exits are clearly indicated/signed (illuminated if to be dark)

· Specify that all exits that consist of wall flaps are the quick release design with clearly defined edges and can be easily and immediately opened from the inside.

· Specify that all door type exits open outwards and are available when the marquee is occupied

· Indicate that all exit routes provide safe access and egress from the marquee.
· Indicate that external escape routes are sited away from marquees to avoid trip hazards from guy ropes and stakes,

· Specify that where possible and if necessary barriers are provided around trip hazards
· Specify that hazard tape is tied around guy ropes to increase visibility if possible
· Where there is a raised floor, ramps should be provided to a gradient of not more than 1:12 at each exit and entrance.

	
	
	

	
	Call for marquee erecting company to provide suitably tested lighting equipment. Emergency Lighting - Battery operated or via generator with battery back-up. 

Where a generator is provided for power there must be a back-up supplied in areas used for entertainment i.e.dancing etc. and in areas selling liquor.

                                                                                                 
	
	
	


	
	Indicate Fire Extinguisher locations - minimum 1 x 2 Gallon Water Extinguisher and 1 x CO2 Extinguisher per exit. Additional provision for stages and cooking facilities.


	
	
	

	
	Specify the provision of an Alarm Sounding Device - Battery/air operated Klaxon or Horn and call for a facility to override any sound system to make an announcement. 


	
	
	

	
	Specify that no hot works will be allowed in the marquee, or if they are, specify what additional precautions will be provided.


	
	
	

	
	Specify that all furniture/curtains/linings in the marquee will be fire retardant.


	
	
	

	
	Specify that all flammable substance/gases will be removed from the marquee.


	
	
	

	
	Specify that all electrical appliances are to be checked and serviceable.


	
	
	

	
	Specify that the marquee erecting company is to provide a copy of the erection check list prior to occupancy and ensure a pre-use check is carried out before occupancy takes place.


	
	
	


