Owner Checklist
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 Ownership Details:

Have the majority of owners agreed to participate and fund repair works?	YES / NO
Do Title Deeds set out apportionment of shares?				YES / NO
If the Title Deeds do not set out a clear apportionment the Tenancy Management Scheme must be used
Description of apportionment of costs under title deeds or Tenancy Management Scheme:

Do works meet the definition of maintenance?					YES / NO
“maintenance” includes repairs and replacement, cleaning, painting and other routine work, gardening, and the reinstatement of part (but not most) of premises (but does not include demolition, alteration or improvement, or any internal decoration of any part of premises which are not owned in common, unless reasonably incidental to any such repairs etc.)
Inverclyde Council does not consider gardening works as eligible for a missing share.
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Maintenance Account Details:

	Type of Contact
	Date
	Response received

	
	
	

	
	
	

	
	
	

	
	
	


Evidence of contact with non-participating owner:



Details of all funding sources considered:
	Type
	Outcome
	Relevant

	Majority funding repair
	
	YES / NO

	Majority funding with Debt Recovery
	
	YES / NO

	Majority funding with repayment charge
	
	YES / NO

	Equity release by non-participating owner
	
	YES / NO

	Other- 
	
	YES / NO



Formal Notice to all owners must include the following:
Description of works; Total cost of works; Share of costs per owner; Date share due to be paid; Date works are scheduled to start
Maintenance Plan Prepared	YES / NO
Upon satisfactory completion of all requirements a formal application can be submitted to Inverclyde Council
