Inverclyde

Council


TAXI / PRIVATE HIRE LICENCE APPLICATION – DRIVER 
Civic Government (Scotland) Act 1982

Inverclyde Council as the local authority is responsible for the processing of applications for a taxi driver’s licence under the Civic Government (Scotland) Act 1982.  The council also has responsibility for ensuring that the conditions under which it issues a taxi driver’s licence are complied with.

Please note that any licence issued will be dual purpose, in that it will permit the holder to drive both taxis and private hire cars.

This application form must be completed in BLOCK CAPITALS (preferably in Black Ink).  ALL SECTIONS OF THE FORM MUST BE COMPLETED WITHOUT EXCEPTION.  The completed form must be returned to the Customer Service Centre, Municipal Buildings, Clyde Square, Greenock PA15 1LY.
	SECTION 1 – PERSONAL DETAILS

	Surname:
	Forename/s:



	Address:



	Town:

	Postcode:

	If the address on this application differs from that on your UK driving licence, then you MUST provide proof of your residence at the address stated on this form.  Failure to provide this may delay issue of the licence.

	Tel. No.:
	Mobile No.:

	Email:

	National Insurance No.:

	Age:
	Date of Birth:
	Place of Birth:

	Note:  If you are aged 65 years or over, or reach the age of 65 in the duration of the licence, then you will be required to attend a medical examination.  


	SECTION 2 – TYPE OF APPLICATION (please tick as appropriate)

	New:
	
	Renewal:
	
	Lapsed:
	

	Give expiry date of existing or previous licence (if applicable):



	For renewal please provide tax check code: 
(See guidance on page Page 7)


	OFFICIAL USE ONLY

	Customer Service Centre

Date Received


	Driving Licence
	
	Licensing Section Date Received

	
	Photo’s
	
	

	
	Fee Paid
	
	

	
	Initials
	
	


	SECTION 3 – DRIVING INFORMATION

	Have you held a full driver’s licence issued under the Road Traffic Act 1972 (part III) authorising you to drive a motor car throughout the period of 12 months immediately prior to the date of this application?  
	YES / NO

	Please note that the application MUST be refused in the event of a ‘NO’ answer.

	Please enter your driving licence number:


	How long have you been driving motor vehicles regularly?


	Do you intend to work as a full time driver?
	YES / NO

	Please give further details If you have answered NO:



	Please provide the name and address of the taxi operator (owner) whose vehicles you will be driving during the licence period:


	Have you previously held a driver’s licence issued under the Civic Government (Scotland) Act 1982?
	YES / NO

	Please give last badge number if you have answered YES:



	Have you previously been refused a Taxi Licence by Inverclyde Council or any other local authority?
	YES / NO

	Please give further details If you have answered YES:




	SECTION 4 – MEDICAL CONDITION

	Are you the subject to any medical condition likely to affect your fitness as a driver? (Note that Group 2 DVLA medical conditions apply)
	YES / NO

	Please state specific medical condition if you have answered YES:



	Have you previously been required to attend a medical examination in connection with a Taxi Driver Licence application?
	YES / NO

	Please give details if you have answered YES:



	Do you wish to apply for an exemption from the Regulations requiring a licensed driver to carry a guide dog, hearing dog or a person in a wheelchair?
(Note you will require to provide medical reasons from your GP why such medical exemption should be granted)
	YES / NO

	Please give details if you have answered YES:



	If you have declared YES at any point of the Medical Questions section or you are required to attend periodic medical checks then please read and sign the medical mandate part of this form below.

	I understand that Inverclyde Council, as the Licensing Authority responsible for issuing Taxi Driver’s licences, wishes to ascertain whether or not I am medically fit to drive taxis and private hire vehicles and for this purpose to obtain a report from its own Medical Advisor.

I hereby agree to undergo a medical examination to be carried out by the Medical Advisor of Inverclyde Council and give my consent to the Council obtaining, at its own cost, a medical report from its Medical Advisor together with access to my medical records insofar as this is required for the purposes of preparing that medical report.

For the avoidance of doubt, I acknowledge that the contents of that medical report and the advice from its Medical Advisor will be used by the Council to determine my medical fitness to drive taxi’s and private hire cars.

	SIGNED:

	

	NAME (BLOCK CAPITALS):

	

	DATE OF BIRTH:
	

	I am unable to attend a medical examination on the dates or times opposite due to prior commitments.




	SECTION 5 – CRIMINAL CONVICTIONS

	Has any person named on this application form lived outwith the United Kingdom for a continuous period of six months or more? 

(If Yes, you are required to provide a Criminal Record Check – See Notes under Evidence Required)

	YES  /  NO

	You must provide details below of all relevant convictions (including road traffic offences) recorded against you.  Provide details of all convictions, even those considered “spent” under the Rehabilitation of Offenders Act 1974, unless they are “protected” convictions in accordance with Article 2A of the Rehabilitation of Offenders Act 1974 (Exclusions and Exceptions) (Scotland) Amendment Order 2015.

NOTE:  All relevant convictions, including road traffic and other fixed penalties, incurred in the UK and abroad must be declared including “spent” convictions unless they are “protected” convictions.  If you are in any doubt about “spent” or “protected” convictions, please obtain your own independent legal advice.  Staff within the Licensing Section are unable to provide advice on whether a specific conviction should be declared. (Foreign Convictions - See Notes under Evidence Required)
If you are uncertain as to the details/dates of any crimes or offences you should contact Disclosure Scotland, PO Box No. 250, Glasgow G51 1YU; Phone: 03000 2000 40; www.disclosurescotland.co.uk
If there are no convictions to declare please insert “NONE” on the table and sign the declaration.

YOU MUST COMPLETE THIS SECTION BEFORE THE FORM WILL BE ACCEPTED
(Attach separate sheet if necessary)

	DATE
	COURT
	OFFENCE
	SENTENCE

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


	SECTION 6 – DECLARATION

	Any person who in or in connection with the making of this application makes any statement that they know to be false or recklessly makes any statement that is false in a material particular shall be guilty of an offence and liable on summary conviction to a fine not exceeding Level 4 on the standard scale (presently £2,500).

I declare that the particulars given by me on this form are true and I hereby make application to Inverclyde Council for the grant of the licence applied for.
I declare that I am aware of HMRC guidance relating to tax checks, and I have provided my 9 character tax code where appropriate.
I understand the application fee is NON-REFUNDABLE

I have provided the following in support of the application:

1. Current Driving Licence (Guidance referred to in Evidence Required)

2. Two current passport size photographs (please print your name on the reverse of the photos)

3. The application fee
Inverclyde Council is obliged to comply with current data protection laws and will use this information for the purposes of the Civic Government (Scotland) Act 1982 and related purposes.  The Council is under an obligation to manage public funds properly.  Accordingly, information you have provided on this form may be used to prevent or detect fraud and may also be shared for the same purposes with other public bodies or other organisations that handle public funds.

Further information can be found at www.inverclyde.gov.uk/privacy;

 http://www.inverclyde.gov.uk/council-and-government/national-fraud-initiative or contact Fiona Denver, Licensing Section on 01475 717171 or e-mail fiona.denver@inverclyde.gov.uk


	SIGNATURE:


	
	DATE:


	


	EVIDENCE REQUIRED

	The following evidence is required in support of your application for a Taxi Driver Licence:

· TWO current passport sized photographs – please print your name on the back of each photograph.
· Current Driving Licence (ORIGINAL ONLY) – A paper licence for those licences where no card version has been issued or card version.  Note that your current address must be stated on your driving licence and where a card version is held, the dates pertaining to the photo on the card should be up to date.  In cases where the dates of the photo have expired, you can still submit your application however please note that you should apply to the DVLA to have your licence updated and a further copy submitted to the Licensing Section once received.  It is an offence if these details are not correct on your driving licence.
· Immigration Status - Entitlement to work in the UK – Evidence must be provided of your entitlement to work within the UK under the Immigration Act 2016.  Details of required documentation are listed on the attached guidance notes.
· Foreign Offences – New Licence Applications – Applicants who were born or have been resident outside the UK for 6 months or more, must produce documentation in relation to criminal records check.

(a) If the applicant was born outwith the United Kingdom, a criminal record check must be provided from their country of origin.  Applicants must provide a criminal record check for any other country in which they have been resident for six months or more.

(b) If the applicant was born in the United Kingdom, but has lived in any other country or countries for six months or more, a criminal record check must be provided from those countries.

The criminal record check provided must have been obtained within the six months prior to submitting the application and must be verified by the relevant UK based Embassy/High Commission where obtained from authorities outwith the United Kingdom.  The following link may assist you on how to obtain a criminal record check from overseas. 


http://www.cpni.gov.uk/advice/Personnel-security1/Overseas-criminal-record- checks/

NOTE – Your application will not be accepted without the required information.


Renewal Applications – There is no requirement to provide a Criminal Record Check.



	LICENCE RENEWAL

	Please note that it is the licence holder’s responsibility to remember to renew their licence before the licence expires.  If an application for the renewal of a licence is made before its expiry, the existing licence shall continue to have effect until the renewal application has been determined.
On good cause shown, a licensing authority may deem an application for renewal of a licence made up to 28 days after the expiry of the licence to be an application made before the expiry.  This is at the sole discretion of the licensing authority.
Tax check: From 2 October 2023 applications for renewal of a licence must include a tax check code.  Guidance on this and how to apply for a code can be found at: https://www.gov.uk/guidance/confirm-your-tax-responsibilities-when-applying-for-a-taxi-private-hire-or-scrap-metal-licence.


	GUIDANCE ON RIGHT TO WORK CHECKS UNDER THE IMMIGRATION ACT 2016

	Every person applying for the grant or renewal of a taxi of private hire car driver’s licence requires to comply with the terms of the Immigration Act 2016 and the Licensing Authority is not permitted to grant or renew a licence unless a person has the right to work in the UK. 

These checks will apply to ALL applicants irrespective of their nationality, ethnicity or length of time been resident in the UK or if you have previously held a taxi driver’s licence issued by Inverclyde Council.
Initially the checks will apply to persons submitting a new application or a renewal application.  Where a licence is issued to you following the appropriate checks and a subsequent renewal application is submitted by you, checks may not be required at that time where there is no change of circumstances.  For the avoidance of doubt, all new applicants, irrespective of when they apply will be subject to immigration status checks.

For persons with limited permission to be in the UK, these checks will be required at each subsequent application until the driver can demonstrate an indefinite entitlement to remain and work.  Where you have a limited right to remain in the UK, any licence issued will expire at the end of that period.

Submitting an Application

Completed applications must be submitted with your driving licence, two current passport photographs and the appropriate fee.  No further documentation is required at this time.

The Civic Enforcement Officer will contact you to arrange a suitable appointment.  It is important that you enter your contact details on the application form for this purpose.  Officers will arrange appointments within the 28 day processing period allowed for your application.  You must attend the appointment in person and provide original documentation shown on the attached List A or List B to ensure that you are not disqualified from holding a taxi or private hire car driver’s licence.  Your documentation will be photocopied and returned to you.  Copies will be retained by the Licensing Authority and checks may also be carried outwith the Home Office.  Your application will not be considered valid until all the necessary information and original document(s) have been produced and the relevant fee has been paid.  A licence will not be granted to you until the appropriate documentation has been provided and verified.

In cases where this information is not provided within 28 days, subject to legislative exemption, your application will be deemed invalid and not progressed.  You are reminded that in such circumstances the application fee is non-refundable thereafter, if you wish to become a taxi driver, you will require to submit a new application form.
Further information can be obtained on the Home Office website:- https://www.gov.uk/government/collections/immigration-bill-2015-16 



LIST A
	No immigration restrictions on right to a licence in the UK.

Once an Authority has undertaken the necessary check once in respect of an application and retained the copy, the Authority may not have to repeat the check when you subsequently apply to renew or extend your licence. 


	1. 
	A passport showing the holder, or a person named in the passport as the child of the holder, is a British citizen or a citizen of the UK and Colonies having the right of abode in the UK. 



	2. 
	A passport or national identity card showing the holder, or a person named in the passport as the child of the holder, is a national of a European Economic Area country or Switzerland. 



	3. 
	A Registration Certificate or Document Certifying Permanent Residence issued by the 

Home Office to a national of a European Economic Area country or Switzerland. 



	4. 
	A Permanent Residence Card issued by the Home Office to the family member of a national a European Economic Area country or Switzerland. 



	5. 
	A current Biometric Immigration Document (Biometric Residence Permit) issued by the Home Office to the holder indicating that the person named is allowed to stay indefinitely in the UK, or has no time limit on their stay in the UK. 



	6. 
	A current passport endorsed to show that the holder is exempt from immigration control, is allowed to stay indefinitely in the UK, has the right of abode in the UK, or has no time limit on their stay in the UK. 



	7. 
	A current Immigration Status Document issued by the Home Office to the holder with an endorsement indicating that the named person is allowed to stay indefinitely in the UK or has no time limit on their stay in the UK, together with an official document giving the person’s permanent National Insurance number and their name issued by a Government agency or a previous employer.


	8. 
	A full birth or adoption certificate issued in the UK which includes the name(s) of at least one of the holder’s parents or adoptive parents (including an official extract of an entry in the register of births in Scotland in long form), together with an official document giving the person’s permanent National Insurance number and their name issued by a Government agency or a previous employer. 



	9. 
	A birth or adoption certificate issued in the Channel Islands, the Isle of Man or Ireland, together with an official document giving the person’s permanent National Insurance number and their name issued by a Government agency or a previous employer. 
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	A certificate of registration or naturalisation as a British citizen, together with an official document giving the person’s permanent National Insurance number and their name issued by a Government agency or a previous employer.



LIST B
	Restrictions on right to work in the UK.

The Authority may issue the licence (subject to statutory limitations) up to the expiry date of the permission to work in the UK.  An immigration status check will be required each time an application to renew or extend the licence is received.
 

	1. 
	A current passport endorsed to show that the holder is allowed to stay in the UK and is 

currently allowed to do the type of work in question. 


	2. 
	A current Biometric Immigration Document (Biometric Residence Permit) issued by the 

Home Office to the holder which indicates that the named person can currently stay in the UK and is allowed to do the work in question. 


	3. 
	A current Residence Card (including an Accession Residence Card or a Derivative 

Residence Card) issued by the Home Office to a non-European Economic Area national who is a family member of a national of a European Economic Area country or Switzerland or who has a derivative right of residence. 



	4. 
	A current Immigration Status Document containing a photograph issued by the Home 

Office to the holder with a valid endorsement indicating that the named person may stay in the UK, and is allowed to do the type of work in question, together with an official 

document giving the person’s permanent National Insurance number and their name issued by a Government agency or a previous employer. 


	5. 
	A Certificate of Application issued by the Home Office under regulation 17(3) or 18A (2) of the Immigration (European Economic Area) Regulations 2006, to a family member of a 

national of a European Economic Area country or Switzerland stating that the holder is permitted to take employment which is less than 6 months old together with Verification from the Home Office Evidence and Enquiry Unit. The licence may be granted for six months from the date of the Certificate of Application. 


	6. 
	A Verification issued by the Home Office Evidence and Enquiry Unit to you, which indicates that the named person may stay in the UK and work because they have an in time application, appeal or administrative review and which is outstanding. The licence may be issued for six months from the date of the licence decision.
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