Inverclyde Council

TAXI / PRIVATE HIRE LICENCE APPLICATION – OPERATOR
Civic Government (Scotland) Act 1982
Inverclyde Council as the local authority is responsible for the processing of applications for a taxi operator’s licence under the Civic Government (Scotland) Act 1982.  The Council also has responsibility for ensuring that the conditions under which it issues a taxi operator’s licence are complied with.

This application form must be completed in BLOCK CAPITALS (preferably in Black Ink).  Please answer the questions below and then complete ALL sections of the form without exception.  The completed form must be returned to the Customer Service Centre, Municipal Buildings, Clyde Square, Greenock PA15 1LY.  Please note that where no vehicle details are provided the application will not be processed until this information is submitted to the Licensing Section. 

If the address on this application differs from that on our database, then you MUST provide proof of your residence at the address stated on this form.  Failure to provide this may delay issue of the licence if approved.

Inverclyde Council is obliged to comply with current data protection laws and will use this information for the purposes of the Civic Government (Scotland) Act 1982 and related purposes.  The Council is under an obligation to manage public funds properly.  Accordingly, information you have provided on this form may be used to prevent or detect fraud and may also be shared for the same purposes with other public bodies or other organisations that handle public funds.
Further information can be found at www.inverclyde.gov.uk/privacy

	SECTION 1(a) – PERSONAL DETAILS – INDIVIDUAL APPLICANT

	Please note that all correspondence will be sent to this individual

	Surname:



	Forename/s:  



	Address:


	Postcode:



	National Insurance Number:


	Age:


	Date of Birth:


	Place of Birth:




	Tel. No.:


	Email:

	Will you carry out the day-to-day management of the taxi?  
If you answer NO then complete section 1(c) otherwise continue to section 2.
	YES / NO


	OFFICIAL USE ONLY

	Customer Service Centre

Date Received


	Fee Paid


	
	Licensing Section

Date Received



	
	Initials
	
	


	SECTION 1(b) – COMPANY DETAILS / JOINT APPLICATION

	Please note that all correspondence will be sent to the business address or first person named person

	Business name (if applicable):



	Business address:


	Postcode:



	Tel. No.:
	Email:

	Please provide the full names, private addresses and dates of birth of all directors, partners or other persons responsible for the management of the business.  Where the application is being made by joint persons / partnership, please provide details below of each person to be named as licence holder.  (Attach a separate sheet if necessary).

	Person 1:
	Name:

	
	Address:


	Postcode:

	
	National Insurance Number:

	
	Age:
	Date of Birth:
	Place of Birth:

	
	Tel. No.:
	Email:

	Person 2:
	Name:

	
	Address:


	Postcode:

	
	National Insurance Number:

	
	Age:
	Date of Birth:
	Place of Birth:

	
	Tel. No.:
	Email:

	Person 3:
	Name:

	
	Address:


	Postcode:

	
	National Insurance Number:

	
	Age:
	Date of Birth:
	Place of Birth:

	
	Tel. No.
	Email:


	SECTION 1(c) – DAY TO DAY OPERATOR (if details different from applicant)

	Surname:


	Forename/S:

	Address:


	Postcode:



	National Insurance Number:



	Age:
	Date of Birth:
	Place of Birth:

	Tel. No.:
	Email:


	SECTION 2 – LICENCE DETAILS

	Enter the existing licence number (if applicable), otherwise mark N/A:



	Is the licence for General Hire or Private Hire (tick as appropriate)


	GENERAL HIRE 
	PRIVATE HIRE

	Please tick the appropriate box dependent on your application for the licence.
	New Application


	

	
	Renewal of licence


	

	
	Renewal of licence & replacement vehicle


	

	
	Surrender of licence (section A must be completed)


	

	Select appropriate option if you are providing details of a variation to the licence information?
	Variation – replacement vehicle


	YES / NO

	
	Variation – new manager


	YES / NO

	Enter the expiry date of the licence (if applicable), otherwise mark N/A in box:

	

	Is the license restricted in any way, i.e. non-transferable


	YES / NO

	Provide details if you have answered YES: 




	SECTION 3 – VEHICLE DETAILS

	Registration Number


	Date of Registration

	Make & Model
	Engine Size
	No. of doors
	Body Type
	Colour

	
	
	
	
	

	Is the vehicle wheelchair accessible?


	YES / NO

	Has the vehicle been previously licensed as a taxi or private hire car?


	YES / NO

	Please provide the date, type and number of licence if answered YES to the above question:

	Date:


	Type:
	Number:

	Address of premises where vehicle is to be kept:



	During what hours and on what days will this vehicle be available for hire?

	Days:


	Hours:


	SECTION 4 – CRIMINAL CONVICTIONS

	ALL persons named on the form MUST complete this section.

The council as licensing authority is entitled to consider all convictions and penalties, not only those related to driving, on the record of an applicant for a taxi licence to determine if they are fit and proper to have a licence.

Subject to the provisions of the Rehabilitation of Offenders Act 1974, state below particulars of any convictions against you or fixed penalty fines or endorsements imposed on you.
If there are no convictions to declare please insert “NONE” on the table and sign declaration.

YOU MUST COMPLETE THIS SECTION BEFORE THE FORM WILL BE ACCEPTED

(Attach a separate sheet if necessary)

	DATE
	COURT
	OFFENCE
	SENTENCE

	Applicant Name:

	
	
	
	

	
	
	
	

	
	
	
	

	Applicant Name:

	
	
	
	

	
	
	
	

	
	
	
	

	Applicant Name:

	
	
	
	

	
	
	
	

	
	
	
	


	SECTION 5 – DECLARATION

	Any person who in or in connection with the making of this application makes any statement that they know to be false or recklessly makes any statement that is false in a material particular shall be guilty of an offence and liable on summary conviction to a fine not exceeding Level 4 on the standard scale (presently £2,500).

I declare that the particulars given by me on this form are true and I hereby make application to Inverclyde Council for the grant of the licence applied for.

I understand the application fee is NON-REFUNDABLE



	SIGNATURE:


	
	DATE:


	

	Address of Agent (if applicable):




	LICENCE RENEWAL

Please note that it is the licence holder’s responsibility to remember to renew their licence before the licence expires.  If an application for the renewal of a licence is made before its expiry, the existing licence shall continue to have effect until the renewal application has been determined.

On good cause shown, a licensing authority may deem an application for renewal of a licence made up to 28 days after the expiry of the licence to be an application made before the expiry.




SECTION A

SURRENDER OF EXISTING TAXI LICENCE AND GRANT OF NEW LICENCE

Civic Government (Scotland) Act 1982
EXISTING LICENCE HOLDER

I, _______________________ being the holder of Taxi Licence number _________________ issued by the Licensing Authority under the Civic Government (Scotland) Act 1982 with a date of expiry of ___________________ hereby agree to the surrender of the Taxi Licence in my name on the condition that a new Taxi Licence is granted in the name of ___________________ of _________________________.  Should _____________________ not be considered a fit and proper person to be the holder of a Taxi Licence by Inverclyde Council or should the application not proceed for any other reason, I wish the Taxi Licence to remain in my own name.

I understand and accept that I can withdraw my consent to the surrender of my Taxi Licence as follows:- 

1. Before the expiry of 28 days from the date of application by ____________________ the grant of a Taxi Licence by submitting a letter in writing signed by myself to Inverclyde Council advising that I wish to withdraw my consent; or
2. After the expiry of the 28 days set out as the minimum period for Inverclyde Council to consider the application when Inverclyde Council will be entitled to issue the licence, by my submitting a letter to Inverclyde Council confirming that I wish to withdraw my consent to the surrender of the licence but this letter must also be signed by

Signature of Existing Licence Holder
________________________________

APPLICANT FOR LICENCE

I, ______________________ of ________________________ acknowledge the terms of the consent submitted by ______________________ the present licence holder of taxi Licence Number ________________ and confirm that I understand the conditions on which ___________________ is prepared to surrender the licence.

In particular I understand that ___________________ as the holder of the licence may withdraw his consent by notice in writing at any time within the period of 28 days from the date of my application and may also withdraw their consent after the end of that 28 day period provided I agree to that.

I also understand that should _____________________ withdraw his consent or should the Taxi Licence not be granted in my name for any other reason whatsoever the fee or fees paid to Inverclyde Council by me in connection with my application are not returnable and that any arrangement for operating a vehicle as if the Taxi Licence has been granted in my name will cease immediately on the withdrawal consent of ________________________ and the instructions of the council as Licensing Authority to reinstate the present Licence Holder will be complied with immediately.
Signature of applicant for new licence
________________________________
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